MOST IMMEDIATE
Reminder-I

No.F.2-14/2019-ACR
PAKISTAN AGRICULTURAL RESEARCH COUNCIL

Directorate of Establishment
* % ok ok ok

Islamabad the 11" March, 2025

Subject: TIMELY COMPLETION OF PERFORMANCE EVALUATION REPORT
(PER) FOR THE YEAR 2024 AND PREVIOUS YEARS (IF ANY)

[ am directed to refer to this oftice letter of even number dated 26-12-2024 on the
subject cited above, and to state that all Reportees, Reporting and Countersigning Officers are
once again requested to adhere to following guidelines/instructions regarding timely
completion of Performance Evaluation Report (PER):-

i.  All Reportees, who have not submitted their PER (s) so far, are advised to submit PER
(s) for the year 2024 and previous year (s) if any without further delay under
intimation to this oftice.

1. All Reporting and Countersigning Officers are requested, to ask their subordinate
strictly for submission of PER(s) for the year 2024 and previous year (s) without
turther delay, if not submitted by them so far under intimation to this office.

ii.  All Reporting and Countersigning Ofticers to whom Reportee (s) has/have submitted
their PER(s), are requested to complete the PER(s) and submit to ACR Section, PARC
or concerned ACR Sections on priority basis under intimation to this oftice.

2. It is further intimated that Cabinet Secretariat, Establishment Division, GoP’s
reiterated vide D.O. letter No.1/1/2020/CP-IX (PER) dated 24-02-2020 for timely completion
of PER. It is compulsory for Reporting and Countersigning Officers to write the PER(s) on
their subordinates within stipulated time frame failing which disciplinary action be initiated

against them. s g
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* Assistant Director (DPC/O&M/Estt-1/Estt-11/Estt-111/PIS), PARC

In-charge (Transport Section/Cafeteria), PARC

‘J/Webmaster PARC (with the request to upload the same on PARC website for general
information)
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